Voice Recognition Input




Student’s Nifty 58 Units 2 & 3 Demonstration
Your instructor will watch and listen as you demonstrate your knowledge of the commands described below.  Most of these commands were introduced in Units 2 and 3 of the Nifty 58 textbook.  The skills described below must be demonstrated in the same order as they appear on this sheet.  Skills that are successfully demonstrated will be checked off on your instructor’s list.  You are expected to PRACTICE until you are thoroughly prepared to complete this demonstration in as little time as possible.  (Your instructor’s time is valuable!)
Procedure

· Practice the demonstration below until you have memorized the required commands.

· You may not write notes or commands on this sheet.

· Create a Word document that contains the text specified below.

· Tell your instructor that you are ready for this assessment.

· You will step yourself through the demonstration using this sheet as your only reference.

· Any accidental errors or dictation mistakes must be corrected during the demonstration.

Before your demonstration, dictate the text shown above this paragraph (“Student’s Nifty 58 Units” through “during the demonstration.”) and save the Word document with the filename Units 2 & 3 Demo.
1. Use voice commands to open your Demo file and place the insertion point after the last character in the file.
2. In Normal Mode there are two commands that may be used to insert letters.  You are expected to demonstrate both commands—one starts with the letter p and the other starts with the letter t.  Create a new paragraph and spell emilitary using the military alphabet, which starts with Alpha for a.
3. Change to spell mode and spell Alphabett using the regular alphabet.
4. Erase the extra t with the command that moves the insertion point one space to the left.

5. Reposition the insertion point before the e in emilitary and delete only the e.
6. Move the insertion point through the document by line, paragraph, and character.
7. With the insertion point at the bottom of your document, erase the first line in the document.
8. Insert a word in Dragon’s dictionary by spelling each letter and then train the pronunciation of the word.  (A proper name with spelling that is vastly different from pronunciation would be a good choice.)
9. Dictate a sentence that contains the word you trained.

10. Use the “select through” command to select part of a sentence.  Apply a formatting change of your choice to the selected text.
11. Use voice recognition to set tabs and dictate the following list:


Trees

Flowers
House Plants

Maple

Rose

African violet


Oak

Pansy

Spider plant

12. Add page numbers to your document with voice commands.  The numbers should be centered in the footer.
13. Make today’s date appear on the sheet using the appropriate two-word command.
14. Create the table shown below using voice commands.  The alignment of the table and the contents should match the table shown below.

	
	MALE
	FEMALE

	Adults
	22
	3

	Children
	10
	1


15. Demonstrate the keyboard shortcut that forces Dragon into dictation mode.  Use the shortcut as you dictate the following:
The mother said gently, “Stop worrying.  Go to sleep.  The toys, tools, table, and books will keep until tomorrow.”
16. Use voice commands to create a hard copy of your file that can be given to your instructor.
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