Voice Recognition Input

Student’s Name ______________________________


Student’s Nifty 58 Unit 1 Demonstration
Your instructor will watch and listen as you demonstrate your knowledge of the Dragon software and the basic commands that were introduced in Unit 1 of the Nifty 58 textbook.  The skills described below must be demonstrated in the same order as they appear on this sheet.  Skills that are successfully demonstrated will be checked off on your instructor’s list.  You are expected to PRACTICE until you are thoroughly prepared to complete this demonstration in as little time as possible.  (Your instructor’s time is valuable!)
Procedure

· Practice the demonstration below until you have memorized the required commands.

· You may not write notes or commands on this sheet.

· Tell your instructor that you are ready for this assessment.

· You will step yourself through the demonstration using this sheet as your only reference.

· Any accidental errors or dictation mistakes must be corrected during the demonstration.

When you start your demonstration, Dragon should be open with the microphone on, but Word should be closed.

1. Hibernate Dragon and give the program a temporary break.

2. Demonstrate the opposite of the previous command.

3. Which command absolutely ensures that Dragon can’t overhear a conversation with a friend?
4. After you have found your most comfortable speech/dictation voice, you should read another story to improve Dragon’s accuracy.  Bring the Accuracy Center up on screen using your voice and speak the command that initiates the training process.
5. With voice commands, change your mind and close all the windows that appeared, leaving Dragon open.
6. Make the Word program appear on the screen.
7. Display a sheet of paper.

8. Dictate the following text:  Demonstration of basic skills
9. With the insertion point after the last character in the document, create another line.
10. Dictate the following sentence:  Dragon is a fun-to-learn program.
11. Now create an additional paragraph below the sentence you just dictated.
12. Dictate the following:  To create one line beneath the current location of the insertion point, use the line command.  To create two lines, use the paragraph command.
13. Demonstrate the command that is the equivalent of pressing the up arrow three times.
14. Put the insertion point at the start of the document.

15. Highlight the first paragraph without saying “demonstration of basic skills.”
16. Change the selected text to bold.

17. Change every letter in the bold phrase to a capital letter.

18. Change every letter in the bold phrase to the opposite of capitals.

19. Change the bold phrase to title case (first letter of words in uppercase).

20. Put the insertion point at the end of the document.

21. Create another paragraph and dictate the following sentence: When using this program, you need full menus and no obnoxious paperclip!
22. Replace obnoxious paperclip with help assistant.
23. Replace this program with voice recognition.
24. Create another paragraph at the end of your document.

25. Dictate the following with a clear, long pause between each word:  I love chocolate cake

26. Speak the single command that should delete the last three words you dictated.  Since we normally speak in phrases, not separate words, this command would usually delete the last three phrases you spoke.  Hint:  S__________ t__________ t__________ t__________.)  
27. Reduce the Word program to a button on the taskbar.

28. Make the Word program reappear on the screen by saying maximize window or any command that works!  (If necessary, use the mouse.)
29. Say click Naturally Speaking.
30. Close this menu.

31. Open the Dragon menu that contains the Normal Mode command.

32. Close this menu.

33. Say switch to Microsoft Word.

34. Replace the remainder of the last sentence you dictated with a sentence that explains why you usually work in Normal Mode.  (The remainder should be I.)
35. Highlight the entire document with a two-word command.

36. Erase everything that is highlighted.

37. Reverse the previous command.

38. Put the insertion point after the last character in the document.  From this location, erase the initial paragraph with a single four-word command.

39. Erase the next three paragraphs with a single command.
40. Open the dialog box where you give the currently active document a storage location and a file name.  (Say No if asked if you wish to save your recorded dictation.)

41. Name the file My Basic Skills and complete the Save process.  Hint: you can highlight my basic skills and capitalize the phrase using the same voice commands that you would use in Word.
42. Close your document leaving Word open.

43. Display a fresh piece of paper on the screen.

44. Dictate the following sentence:  He played with his water pistol, then he played with his truck, and then he played with his bat.
45. Highlight any instance of the word played.

46. Demonstrate how to highlight a different instance of played.

47. Demonstrate how to be sure that Dragon highlights the last instance of played in the sentence.

48. Make water pistol a compound word.
49. Create a new paragraph and dictate the following:
If you fumbled the word, misspoke the last phrase you dictated, or simply changed your mind, use the scratch command.  When Dragon almost gets the word correct, use the correction list so you can train the program and reduce future mistakes.
50. Create a new paragraph and then dictate an answer to the following question:  Why is Level 2 correction (correcting a phrase) better than using the correction list for Level 1 correction (correcting a word)?  In other words, why is training a phrase better than training a single word?
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