Taking Notes with the Pocket PC
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Using the pocket pc:

1. Open a new note

a. Go to start, notes, new

2. Create a section for Pocket PC

a. List 5 things you have learned from class about the pocket pc

3. What are the two ways to transfer info with a pocket pc?

4. Name two parts of a pocket you have learned.

· place your name at the bottom of the document

· save 

· beam to your instructor
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                 Using the Calendar

In the business world how can people keep up with all of their important dates and appointments?  They have to be organized and a pocket pc is a great way to do this!!!  Business people use the calendar function to keep track of events- you can even use it as an alarm clock!!
- go to start calendar, click the needed days, you can change the view at the bottom of your screen

Step 1:

Remembering personal dates

· enter 5 of your friends birthdays

· also access Leesville.org, school calendar, to include any dates that we are out of school and why from now until the end of the semester (semester 1 only- not through the end of the year)

Step 2:

Remember school functions

· enter the rest of the home football games ( you can find these at Leesville.org under sports)

· also include the date of homecoming and the homecoming dance (all of this can be found on Leesville.org)
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How do individuals share personal information in the work place?  They BEAM their business card information.  They save their contact information to their own pocket pc so that they can beam it anytime to someone who may need it.

Step1:  

Save your contact information in your pocket pc

· click on new at the bottom of your screen and click on contact

· save your contact information

Step 2: 

Beam your contact information to another member in the class

* Each partner should save their information so that they can beam to another person

lso include the date of homecoming and the homecoming dance (all of this can be found on Leesville.org)
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